Individual Child Record of Evidence


	Name of child:


	Date of Birth:
	Part 1

	Setting Name:
	Setting No:
	Key Worker:

	
	Point
	When planning to meet the needs of children have you remembered to 1) discuss concerns with parents 2) record these discussions 3) gain consent to discuss these concerns with other professionals in order to move to point 4 AND ….
	Date
	Evidence Required
	Progress and Action

	TRAINING & DEVELOPMENT
	1
	Use of observational assessment of the child/ in the setting to inform short term planning


	
	Observation Proforma 


	

	
	2
	Discussion of your planning and organisation with your Advisory Teacher at their termly visit


	
	Record of Visit Form
	

	
	3


	3. Requested additional support and begun to work with your Inclusion Worker to develop a plan of action which will support your setting in meeting the children’s developmental needs? 

3a. Reviewed the effectiveness of this intervention and it’s impact on progress after 3 weeks (involving the Inclusion Worker in this review)?

3b. Discussed the issues with parents of individual children and gained consent if the need to move to the next point is agreed with the Inclusion Worker 


	
	Proforma from Additional Support Booklet -

Appendix A & B, 

Additional Support Action Plan 

Form SS2s


	


	Name of child:


	Date of Birth:
	Part 2

	Setting Name:
	Setting No:
	Key Worker:

	
	Point
	
	Date
	Evidence Required
	Progress and Action

	EARLY YEARS ACTION
	4


	4. Depending on progress either adjusted or developed a new plan or an IEP ensuring discussion with and the consent of the child’s parents?

4a Reviewed and amended the IEP twice or discussed moving to point 5 with your Inclusion Worker?


	
	Further Form SS2s

OR 

Form SS5 Request for Service Involvement 


	

	EARLY YEARS ACTION PLUS
	5
	Discussed the child’s needs with his/her parents /carers and requested involvement of the Early Years Quality and Inclusion Team if the plan of action has not impacted adequately on the progress made by the child?


	
	Form SS5 Request for Service Involvement  

Form SS6 Initial Assessment Visit 
	

	
	6


	Implemented an action plan, monitored and evaluated progress, in consultation with parents and professionals where appropriate


	
	Form SS3

Form SS4
	

	
	7
	Modified the action plan in consultation with parents and professionals where appropriate or requested involvement from an Educational Psychologist or other professionals
	
	Additional Form SS3s

Form SS4

Relevant agency forms

Form SS7 Parts 1 & 2


	


Requests for Service Involvement cannot be processed unless copies of the evidence required are attached.

Please return completed Form SS5 Request for Service Involvement and all other evidence forms to:-

Early Years Quality and Inclusion Team, 7, Worsley Terraces, Standishgate, Wigan WN1 1XW
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